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PROGRAM AGENDA

9:30 a.m. - 9:35 a.m.
Welcome - Keith McLennan, Chair, Solo Day  

9:35 a.m. - 10:35 a.m.
60 Websites in 60 Minutes - Carole Levitt, Torrance California author of Internet Fact Finder for Lawyers speaks to audiences throughout the U.S. about the Internet. The seminar will reveal low cost and free websites that will save you time and money in your practice.
10:35 a.m. - 11:30 a.m.
"What Color is Your Undershirt?" - Lisa Miller clarifies the four basic business development approaches for the four basic personality types and prescribes the activities that are the most comfortable for these practitioners. 

11:30 a.m. - 12:00 p.m. 
Negotiation Strategies for Lawyers (part one) - Myer Sankary (past chair of Calif. Solo and Small Firm Section) and Steve Mehta will share their top secrets for strategic negotiations and settlement advocacy in this fast paced program. Mr. Sankary, a practitioner for more than 36 years, has addressed numerous bar conferences across the US and is the owner of a Mediation Service in California.

12:00 p.m. - 1:30 p.m.
Section Awards Luncheon, Room 102 Level 1 (tickets available at the registration table for $35).


1:30 p.m. - 1:55 p.m.

Negotiation Strategies for Lawyers (part two).

1:55 p.m. - 2:50 p.m.
Do’s & Don’ts when dealing with the Media - Sarina Butler, Associate Executive Director of the ABA Communications Group, and JoEllen Zacks, Director of Strategic Public Relations and Communication Services will "stay on message" in this one hour workshop, and provide you with the correct "spin" of information and tips on how to deal with the media.

2:50 p.m. - 3:45 p.m.
32.5 PDA tips in 45 minutes, a Buyers and Users Guide to Hand Held Computing- Martin Dean, President of Essential Publishers will answer that not so age old question: "Do we really need Personal Digital Assistants, and can it replace the laptop?"

3:45 p.m. - 4:40p.m.
Using Paralegals for Profitability - Carolyn Yellis & Kimberly Larsen. All it takes is 4 steps to maximize your paralegal.  Attend this revealing presentation to learn them. 

4:40 p.m. - 4:50 p.m.
The Importance of Being an Earnest Solo & Small Lawyer - Address by Robert Grey, President-Elect Nominee of the ABA.

4:50 p.m. - 5:45 p.m.
Ethics & Client Trust Accounting a Practical how to on record keeping using Quick Books - Myer Sankary & Mark Tuft (Senior Partner at Cooper, White & Cooper, LP) will demonstrate how easy it is to ethically maintain client funds with QuickBooks.

5:45 p.m. –6:45 p.m.
Networking Reception - How to Use Your Gift of Gab to Network Effectively - Nancie Meeks, Marketing Director Carroll Burdick & McDonough LLP.  Nancie will share her secrets and teach us common networking "tricks" to use at a cocktail party or other social gathering. We will then test those tricks at the reception over food and drink.

The reception is being co-sponsored by the ABA's Standing Committee on Solo 

and Small Firm Practitioners. 
Special thanks to our Sponsors from West, the Solo & Small Firm Practice Section of the California Bar, the Ohio State Bar Association Solo & Small Firm and General Practice Section and the ABA's Senior Lawyers Division.
 

Adjournment - See you at Solo and Small Firm Day in Chicago at the ABA Annual Meeting in August of 2004.

