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What is a Network?

| bet you have a network you don't aven recognize.

According to Merriam-Webstar, one of the definitions of netwerk is “a usually informally interconnected
group or agsociation of parsons”. These associations can be personal relationskhips with friends, kamily,
angd others you meet in an informal gathering. Thay can also be business relationships you develop with
vendors, cuslomers. supervisars, subordinates, and even compelitars you encountar during the course of
VOUF career,

In har article. Everyday Faople Key in Job Notworking (Denver Post, March 30. 2003), Kelly Pate wrole
that "Friends, friends of friends, a barber, a neighbor and former co-workers are often the bes
rezources for job seekers, especially in a marke! with far more peopla out of work than job
openings, job placement axpar!s say." Your network is only limited by the company you keep, both on
and ofl the job. Just don'l think the only time you are nelworking is during a job search.

You are networking when you...

attend professional meetings, corferences, or conventions

visit with other parents during your child's sporting or music events

valurtear For "clean-up” day at the park

wisil wilh alher members of your soctal clubs or religious groups

talk with your nedghbars

strike up a conversation with sormeone eilse wailing at the vetarinarian's office
search out Irrends {current 4 well as former) on Fasebodk

re-connect with former calteaguas on Linkedin

talk to sales persons visiting your office
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In Terms of a Job Search, Networking is the way to Gol

MNetworking is consistently eited as the Number 1 way to get a new jok. You know how everyone
says that "80% of the jobs available never get advertised? This is hew you find them and get them!

Accarding to CareerXRogd's Sth Annual Saurces of Hire Study {Feb 2010, POF) "referrals make up
26.7% of all external hires [new employees hired from outside the organization). {...] The yietd for
referrals is one hire for every 15 referrals, making this category the most efficiant source by far."
{Sincs | know you will ask, "Hires attributed to Job Boards represent 13.2% of éxlernal lures.”)

Those wiho make the aclual hiring decisons would much rather talk (@ someons who has been
recammended by somecne they already employ. This is your first reference check, which saves the hiring
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Advantages of Online Networking

s There are thousands of discussion groups and community farams covering hundrads of
subjiects.

= You can "treak the ica” Before meeling someene in persan,

* You candisten, engage. or be engaged as you wish. No ane can see you sweat, and you
don't have to feel like a wallllower sinse no one can see you standing off by vourself,

«  Many meoroiters are lurking the lists to find potential candidates,

Disadvantages

» MNetworking onling is just as ditficult as networking in person! it may actually be even
more difficult because you can't establish a trug connectien onling.

s Firgt impressions cownt even mora, Be very caraful wilh your fiest public posting.
Your anling bahawvior matters more than you think. Don't be a jerk! | reatly mean it!

You may chuckle at that Fast one. bul a frisnd of mine who participated in & mailing list for professional
engineers old me that ore participant on the list was so nasty online that no one would atiend his
presenlations at confergnces nor refer husiness opportunities to him. Talk aboul having your onling
persona affect pour offfing repuialion.
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Netiquette: The Fine Art of Correct Behavior on the
Internet

The basic rulé:
Do not go boldly where you have never gone before!

1. Stop and leam the rules of behaviour in effect in this particular graup and follow them!

2. Lookfor a list of Frequeantly Asked Questions fiha FAQY 50 you dom't ask the same
questions thal everyone elze has many times befare.

3. Listen patiently to the discussion groups you have joined and lgam the tone, language.
and culture of the group.

4. Newver post your resume o the list par opanly tell the entire ist you are job saarching and
ask if anyone can help you unless the group is specifically sat up for this kind of service.

We have severad articles discussing Netiquetia on our page of Metwarking Tips alang with some glarming
information on The Internet As A Job Heference. They are required reading before you start strutting

your stuff onling,
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Where to Network Online
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+ In mailing ksts and discussion boards, look for postings by someene wha seems lo be
knowledgeable about the topic being discussed. Note his ar ber email address at the tap, and
look for gigrature information ¢ifing their organizational affiiation, positian in the organization, and
mora complete contact information,

+« In a social networking site, limit yourself to contact with whom you can claim a valid {if limitad}
connection -- you are hoth former employees of X, you are both graduatas of X, you are bolh
members of X association. mailing list, or discussion group. I you cannot make any of these
claims but vou Know someeone in their netwark whe 12 a0 in your noetwaork, ask that parzan to
introduce your.

Once you have wentified some persons you want to contact, prepare your intiad contact carsfully. Be
profassional and espacially polite, and double-check for grammar and spelling errors before sending your
message.

1. Be sure to contacl the person directly and not threugh the list.

2. Be conecise. |dentify yourself, state why you are contacling this person, and lisl some of your
tnterests and where you noticed some corrslatian with his or her mteresls as noted in the poslings
you've read.

3. Do NOT =end this person a copy of your resume. You are networking, trying to establish a
relationship that extends far beyond just "please help me lind & job" A rasume wilt Hlow
everylhing to bils at this point. Just relax and ket the refationshio build to & poird where a resume
will be: requested or you feel comfortable asking for advice on preparation.

4. Reguest a follow-up 1o this email, via phone or email. Give your cantact the choice of how Lo
COntinge.

1F you are Irying to make a connection through a site such as Facebook or LinkedIn, | suggest you add a
parsonal messaqe i your request, Again, Keep it congise but alse cite your connection, such as ™
recognize you from last year's alumni gathering at X university, May | add you b my prdtessional
network?™ This type of inlroduction and request will garner many more posilive responsas than the
standard "may | add you to my professional network” gensratad by these services.
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Need More Info or Assistance?

We alao have information an Netwarking and Supporl Groyps, How to Meawark Onling (and Why), and
MWetworking and Support Groups. The resources on our page for Job Search Guidance may alsg have
helpful ideas far you.
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